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0 JIOKAJIbHBIX HOPMATHBHBIX AKTAX

1. OOmmue moI0KEeHUS

1.1. ITomoxenue o nokanbHbIX akTax ['AIIOY «TeTromCKui rocy1apcTBEHHEIN KOJIIEIK
rpaxnaHckol 3amureDy (manee - «[lomoxxeHwe») ycraHaBIMBaeT enuHBIE TPeOOBAaHUS K
HOPMAaTHUBHBIM JIOKAJIBHBIM aKTaM, HX IOATOTOBKE, O(OPMIICHHIO, NMPHHATHIO, YTBEPKICHHIO,
BCTYIUIEHHIO B CHILy, BHECCHHUIO U3MEHEHHUI M OTMEHE.

1.2. Hacrosumee [TonoxxeHue sBisieTcs HOpMaTUBHEIM JIOKaILHEIM [TATIOY «Terromckuit
TOCYIapCTBEHHBIN KOJIEIDK TpaKAaHCKOH 3amuthl» (maitee - «Koiemk») u 00s3aTenbHO K
HCIIOJTHEHHIO BCEMH yYaCTHHKaMH 00pa30BaTeIbHBIX OTHOIIECHHH.

1.3. ITomoxenue moAroToBIEHO HA OcHOBaHMK DenepanbHoro 3akona ot 29.12.2012 roga
Ne 273-03 «O6 obpazoBanuu B Poccmiickoit ®enepanuu», TpymoBoro xomekca Pd,
I'paxnanckoro Komexca P®, VYcraBa 'AIIOY «TeTiomckuii rocyqapcTBEHHBIH KOJIIEIK
TPaXKIAHCKOU 3aIUTED).

1.4. JloxanbHeli HOpMaTHBHBEIM akT Kommemka (mamee - JOKaIbHBIH aKT) - 3TO
HOPMATHBHBIA IPABOBOM JOKYMEHT, COAEPXKAIIUN HOPMEI, PEryIHPYIOIIHe 00pa3oBaTeIbHEIE 1
uHble oTHOmEHHMA B Komemke B mpemenax CBOoed KOMIIETEHIHHM B COOTBETCTBHH C
3aKoHOHaTenbCTBOM Poccuiickoit Deneparuu, B mopsiake, ycTaHOBIEHHOM Y craBoM Kostemxka.

1.5. Jlokamenele axtel Koitemxa ReMCTBYIOT TONBKO B €ro ImpemeiaX M HE MOTYT
PErynupoBaTh OTHOIICHUS BHE €r0.

1.6. Komnemk IpUHEMAET JIOKaTbHBIE aKTHI B IIPEJENiaX CBOEH KOMIIETEHIIUM B IODPSIKE,
YCTAQHOBJICHHOM YCTaBOM, II0 OCHOBHBIM BOIPOCaM OpPraHH3allid M  OCYIIECTBICHHUS
obpasoBarenbHON JeATensHOCTH Koulemka, B TOM YHCIE 110 BOIIPOCAM, PETIaMEHTHPYIOIIHM
IpaBuia mpueMa OOyJarolMXCs, PEXXHM 3aHATUM 00ydarommxcs, GOpMEI, IEPHOJMIHOCTE H
NOPSZOK TEKYIIEro KOHTPOJI YCIIEBAEMOCTH M IPOMEXYTOYHOHM aTTeCTalldH OO0YYarOIIuXCH,
NOPSANOK U OCHOBAaHHs IMEPEBOJA, OTYMCIECHHS M BOCCTAHOBIICHHS OOYYAIOIMXCS, IIOPSIOK
odopMiieHHs BO3HHKHOBEHHMS, HPUOCTAHOBICHHS M IIPEKPALICHHS OTHONIEHHH MEXIy
00pa3oBaTeNpbHOH oOpraHu3anued u oOydaroummucs © (WIM) pPOAUTENAMH (3aKOHHBIMH
IpPEICTaBUTEISIMI) HECOBEPIICHHOJIETHUX OOYyYalOIMXCs, HHBIM BOIPOCAM, CBS3aHHBIM C
nestenpHOoCcThIO Komtemxka.

1.7. Ilpp TpHHATMH JIOKAIBPHBIX HOPMAaTHUBHBIX aKTOB, 3aTpardBaiOINX IpaBa
oOyJaromuxcs M PpabOTHHKOB YUpEXIEHUs, YYUTHIBAETCS MHEHHE COBETA CTapoCT,




POMUTEIIECKOTO KOMHUTETa, a TakKe B IOPAAKE H B CIydYasx, KOTODBIE IIPEey CMOTPEHEI
TPYNOBBIM 3aKOHOAATENECTBOM, IPO(ECCHOHAIEHOTO COK03a PAGOTHUKOB.

1.8. lupexrop Vupexnenus, B pamxax coeit KOMIIETCHIIUY BIIPaBE M3JaBaTh IPHUKA3bl U
PacIopsDKEHHS.

1.9. OCHOBHEIM HOPMATHBHEIM IIPaBOBBIM AKTOM, pETyJIHUPYIOIIUM JEATEIbHOCTD
YupexeHus, BISIeTC HACTOSIHMii Y CTaB. :

1.10. HopMmbl 1OKanbHEIX aKTOB, YXyIIIarolye IOJIOKEHHE OO0yJaroluxcs WM
pabotrukoB Komnemxka ro cpaBrenmo ¢ IIOJIOXXEHUEM, YCTaHOBJIEHHBIM 3aKOHOATEIHCTBOM 00
00pa3oBaHMH, TPYIOBEIM 3aKOHOAATENLCTBOM JIHOO IIPUHATBIE C HAPYIIEHUEM YCTAHOBJIEHHOTO
TopsnKa, HE IPUMEHSIOTCA U MouIexkar otMeHe Kosmiemke.

1.11. Jloxaneuele axkthl Komnemxka YTPa4uBaOT CHIly (TIOJHOCTBIO WIIM B OTHENBHON
YacTH) B CIEAYIOUIUX CIydasK: ,

- BCTYILICHHUE B CHITy aKTa, IPU3HAIOIIETO JAHHEIH JOKAIGHBINA aKT YTPATHBIINM CHIIy;

- BCTYIUICHAE B CHJTY JIOKAJILHOTO aKTa OOJbIIEH IOPHINYECKON CHIIBI, HOPMEL KOTODOTO,
IIPOTHBOPEYAT IIOJIOKEHUSIM JaHHOTO JIOKAIBHOTO AKTa,

- [PH3HAHMC CyNOM WIM MHBIM YIOJIHOMOYEHHBIM OPIaHOM TOCYNAapCTBEHHOW BIACTH
JoxajpHOro akta Komnemka npotusopeyarnum ACHCTBYIOIIEMY 3aKOHO/ATENBCTBRY.

1.12. Jloxanenerii akt Komnemka, yTpatusmmit CHILy, HE IIOJJIEXKHUT HUCITOJIHEHHIO.

2. Henn u 3agaqn Honoxkenus

2.1. lenamu u 3anagamu HacTosmero [T00KEHHS SIBIISIOTCS:

- CO371aHHE €IUHOH H COITIACOBAHHOM CHCTEMBI JIOKAIBHBIX AKTOB Komnemxka;

- obecrieyeHre MPUHITHIIA 3aKOHHOCTH B HOPMOTBOpYECKO# nearenpHocTH Komemxka;

- COBCPLICHCTBOBaHHE INPOLECCA NMOATOTOBKH, OMOPMIICHHS, IPHHSTHS M pPealH3aluy
JIOKaJIbHBIX aKTOB; -

- IPENIOTBpaIIeHUEe NyOIMPOBAHUS PETyIMPOBAHUS OOIIECTBEHHDBIX U o0pa3zoBaTeabHBIX
otHouteHui B Kommtemxke.

3. BI’I}.IBI JIOKAJBbHBIX aKTOB

3.1. Ha ocHoBe HacTosmero ITonosxenus B Komnemxe paspaGatbiBarorcs u nmpHHAMaOTCS
JIOKaJIbHbIE HOpMAaTUBHBIE akThI Komtemka.

3.2. JloxanbHele akTbl Komtemka MOryT 65ITh KJ1aCCU(DUITUPOBAHEL:

JIokanbHEIE HOpMATHBHEIE AKTEL, PETIaMEHTHUPYIOIIHE YIPABICHHE KOJLIEIKEM;

JlokaneHEIe HOpMaTWBHEIE aKTHI PCTIaMEHTUPYIOIIHE OpraHU3alMOHHBIE ACIIEKTEI
AEATETEHOCTH 00pa30BaTeNbHOM OpraHu3aIuy:

JlokanbHble HOpMaTHBHEIE aKTHI, PErIIAMEHTHPYIOKE OCOOEHHOCTH —OpraHM3aliy
06pa3oBaTeILHOrO IIporiecea:

JIoKanbHEIE HOPMATHBHEIE AKTHI, PCITIaMCHTHPYIOIHME OLIEHKY M y4eT 00pa3oBaTeNbHBIX
JNOCTHXKEHUH 00ydarommxcs:

JlokaneHble  HOpMaTHBHEIE — aKTEI, PCIIIAMEHTHPYIOIINE  YCIIOBHS  pealM3aluu
00pa30BaTEeNbHEIX IPOrPAMM:

JlokanpHEIE HOpPMATUBHEIE aKTHL PCTTIaMEHTHPYIOIUE [paBa, OOSM3aHHOCTH, MeEpHI
COLMATBHOH IOIEPKKH 00ydaromuxcs 06pa3oBaTenbHOM OpraHu3aIiu:

JIokankHElE HOpMAaTWBHEIE — aKTEL, PETTIaMEHTUPYIOIIME IIpaBa, OOS3aHHOCTH W
OTBETCTBEHHOCTh PAGOTHUKOB 06Pa30BaTENLHOM OpraHH3aIHy:

JlokabHbIe HOPMATHBHEIE AKTHI, PETTTAMEHTHPYIOMIHE o0pazoBaTebHEIE OTHONICHHU:

JlokalbHBle HOPMATHBHBIE aKTbl, pPErIaMEHTHPYIOLIHE OTKPBITOCTh ¥ JOCTYIIHOCTH
HH(QOPMAIHH O JEATENHHOCTH 00pa3oBaTebHOM OpraHU3AIIMH:

JlokanbHble  aKTBI,  peraMeHTHpYOIHe aIMMHUCTPAaTHBHYIO ¥  ()HHAHCOBO-
XO3SMCTBEHHYIO ESTEILHOCTD)




JlokanpHBIE HOPMAaTUBHBIE aKThl, perJIaMEHTUPYIOIIHE 0e30IacHOCTh 00pa30BaTEIBHOrO
IpoIiecca,;
JlokanpHBIE aKTHI, 00€CIIeUHNBAOIIIE BEJCHUE JeTI0NPOU3BOICTBA.

4. Ilopsaok MOArOTOBKH JIOKAJIbHBIX AKTOB

4.1. M'EMIuaToOpoM IOATOTOBKH JIOKATEHBIX aKTOB MOTYT OBITB:

- yUpEaUTENb;

- anmunHcTpanus Komtemka B Tuime ee JUPEKTOpa, 3aMECTUTENEH TUPEKTOPA;

- opransl ynpasineHus Komnemnxa:

- CTPYKTYpHBIE IIOApa3ICIICHUS;

- YYaCTHUKHU 00pa30BaTeNbHBIX OTHOLICHUH.

OcHoBaHHEM Ul MOATOTOBKM JIOKAJIBHOI'O aKTa MOTYT TaK)XXe SBJIATHCS H3MEHEHHS B
3akoHozAatTeNnbcTBe PO (BHECEHHE N3MEHEHUM, N31aHNe HOBBIX HOPMATHBHBIX ITPABOBBIX aKTOB).

4.2. IIpoeKT /OKalbHOIO akKTa TIOTOBUTCS OTHENbHBIM paOOTHHUKOM WM TpyIIoH
paloTHHKOB IO HOpydeHHIO aupekropa Komremxa, a TakKe OpraHoM CaMOYIIPaBJIECHUS
Komnemxa, KOTOpPBIH BBICTYIIMII C COOTBETCTBYIOMIEH HHUIIHATHBOM.

4.3. [TogroroBka JIOKaJIbHOTO aKTa BKIIOYAET B ceOs M3yd4eHNE 3aKOHOIATEIbHBIX M MHBIX
HOPMAaTHBHBIX aKTOB, JIOKAJIBHEIX akTOB Koiiemka, periiaMeHTUPYIOIIUX BOIIPOCHI, KOTOpEIE
IIpEAoIaracTcs OTpa3suTh B IIPOEKTE HOBOIO aKTa, U Ha JTOH OCHOBE BBIOOp €ro BHUAA,
COZIepKaHHUS U NIPENICTaBIIEHHE €ro B MUCHbMEHHOM (opme.

4.4. IlomroroBka Haumbolee BaXXKHBIX JIOKAJIBHBIX AaKTOB JOJDKHA OCHOBBIBATBCS Ha
pe3ynbTaTax aHalli3a OCHOBHBIX CTOPOH JesTenbHOCTH Kosutemka, TEHAEHIUI ee pa3BUTUS U
CJIOJKHUBILEHCSA CUTyallHH.

4.5. IIpoeKT TOKaIBHOTO aKTa MOUTIEXKHUT 00s3aTebHOM MpoBepKke Ha opdorpaduyeckyro u
IOPUIUYECKYI0O TIPaMOTHOCTh, KOTOpas IPOBOJHUTCS KOJUIEIKEM CaMOCTOATENBHO JHOO C
y4aCTHEM IIPHUBIICUYEHHBIX CIICIIUAIHNCTOB.

4.6. IlpoexT nOKaJbHOTO. aKkTa MOXET OBITh IpelncTaBieH Ha obcyxnaenue. DopMbl
IpeICTaBICHNs U1 0OCYXKIEHHUS MOTYT OBITh Pa3IMYHBIMH, HAIPUMEpP, Pa3MCELICHUE IIPOEKTa
JIOKaJIBHOTO aKTa Ha HHGOPMAIIHOHHOM CTEHJIE B MECTe, JOCTYITHOM IS BceoOIero 0603peHus,
Ha cadte Koilemka, HampaBieHHEe IIpOeKTa 3aWHTEPECOBAHHBIM JIMIAM, IIPOBEICHUE
cootBercTByromero OO6mero cobpaHus (koH(pepeHIMH) paOOTHHUKOB ¥ OOYYaIOIIHUXCS C
KOJUIEKTHBHBIM OOCYXIEHHEM IIPOeKTa JIOKaJbHOTO akTta W T.J. [IpH HeoOXoauMOCTH
JIOKaJIBHBIA aKT IIPOXOJUT IPOLEAYPY COTIACOBAHHUSL.

S. HOpﬁlIOK INPHHATHA, YTBCPKIACHHUA H PErHCTPAlHH JJOKAJbHOI0O aKTa

5.1. JIoKanbHBIA aKT NOUIEKUT IPUHATHIO KOJUICTHAIBHBIM OPraHOM U YTBEPXKICHHIO
nupexropoM Komtemka B cootBeTcTBru ¢ YcraBoMm Komnemxa.

5.2. JloxaypHble aKThl IPUHAMAIOTCS CIEAYIOIIMME KOJUIEIHaIbHBIMU opraHamMu: OO0uum
coOpanueM (koH(epeHIHeit) pabOTHHKOB B 00YYaIOIIUXCS U MeIarOTHYECKAM COBETOM.

5.2.1. O6muMm cobpanueM (koH(pepeHIueil) pabOTHHKOB B 00yYarOMUXCsl IPHHAUMAIOTCS
TaKHue JOKaIbHbIE aKThl, KaK:

- npuHaTHE Y cTaBa Kosutemka, H3MeHEHUH U JONOTHEHUH K HEMY,

- YTBEPXKCHHUE IIPaBHJI BHYTPEHHETO TPYyIOBOro pacropsiaka Komnemxka; :

-paCCMOTpPEHME  JIOKAIBHBIX ~ aKTOB,  3aTpParMBalOIIUX  MHTEPECHl  yYaCTHHUKOB
00pa3zoBaTeNbHBIX OTHOIIEHWH, M HWHBIX BONPOCOB, BBEIHOCHMBIX Ha €ro oO0CYXIeHHE
mupexropom Komnemxa.

5.2.2. Tlemaroruueckuif coBeT Kak KoJulerHalpHBIA opraH Komnmemxka, KOOpAHHUPYET
BONIPOCHl  Y4€OHO-BOCIIUTATEIBHOM, ITPOU3BOACTBEHHONH M METOIUYECKOM JESITENbHOCTH
yueOHoro 3aBeseHus. B coorBercTBUU ¢ YcraBoM Kotemka negaroruyecKuii COBET IPUHAMAET
CIIEYIOINHUE JIOKAJIbHBIE aKThI, CBSI3aHHEIE C 00pa30BaTEIbHBIM IIPOIIECCOM:




- IPUHATHE €XKErOJHBIX IpaBII nprema B Kouiemx;

- IPUHATHE IOPsAIKA TEKYIIEro M MPOMEXYTOYHOTO KOHTPOJISA 3HAHHM 00yJaroIerocs;

- YTBEPXKIEHHE MHBIX JIOKAIbHBIX HOPMAaTHBHBIX aKTOB, HE OTHOCSIIUXCSA K KOMIETEHIITH
O6mero cobpanus u nupexropa Kosremka u gpyroe.
5.3. JlokaneHBIE aKTHI KOJIEAXKA IIOCIIE PACCMOTPEHHS ¢ KOJUIETHAILHEIMA OPraHaMy IPOXOJIAT

cornacoBanue ¢ [lepBuyuHoi podcoro3HOi opranusanueit paboTHUKOB U CTyAeHTOB Koutemka
(py HaTMYMK TaKOBOH B JaHHBIM MOMEHT), IIOCIIE Yero yTBep)kaaroTcs aupekropoM Kosremka
U BCTYIAIOT B CHJIYy C MOMEHTa M3JaHUs IIpUKa3a, €CIM B IpHKa3e HE yKa3aH HHOM CpOK
BCTYIUIEHHS €T0 B CHILY.

5.4. Tlocne yTBepXIEHHUS JIOKATbHBIE HOPMATHBHBIC AKTHI IMOIJIEKAT pPa3MEINEHUIO Ha
opnmansHoM caiite Komemka B cetn «/HTEpHET» B COOTBETCTBHH C 3aKOHOJATEIHECTBOM
Poccuiickoit @enepanmm.

5.5. BHeceHne W3MEHEHMH W [ONONHEHWH B JIOKAJbHbIE HOPMATHBHBIE AKTHI
OCYIIECTBIIIETCS B TOM XK€ MOPSAAKE, YTO U MX NPHHSTHE.

5.6. Ilocne yTBepXKIIEHUS JIOKATLHOTO aKTa MPOBOJUTCS MPOIELYPa O3HAKOMIIEHHS C HHUM
YYaCTHHKOB 00pa3oBaTEeNbHBIX OTHOIIEHHWN, Ha KOTOPBIX paCIpOCTPAHSIOTCS IIOJIOKEHHUS
JIAHHOT'O JIOKAJIHLHOIO aKTa.

6. OdopmieHune T0KaILHOIO aKTa

6.1. CTpykTypa JOKaJbHOTO HOPMATHBHOTO aKTa JOJDKHA OOECIEUYMBATh JIOTHMYECKOE
pasBUTHE TEMBI IIPAaBOBOIO PEryJUpPOBaHUS. TeKCT MHO/DKeH OBITh CTPYKTYPHpPOBaH,
1e1€c000pa3Ho BEIIENATH HECKOJIBKO pa3fielioB, KOTOPhIE HYMEPYIOTCS apaOGCKuMH IubpaMu ¢
TOYKOM, UMEIOT Ha3BaHue, 12 mibo 14 mpudt, TimesNewRoman.

6.2. B TekcTe IJOKaJIBHOIO axTa IIEPBBIM pa3[ges] HMEeT HAMMEHOBAHHE «OOIIHe
IIOJIOKEHH», B KOTOPOM YKa3bIBa€TCs Ha3HAYCHHE U 00JacTh IMPUMEHEHHs JIOKAJIBHOIO aKTa,
IIeJTU NIPUHATHS JIOKAJIBHOI0 HOPMATUBHOTO aKTa, HOPMATHBHBIE aKThl, HA OCHOBE KOTOPHIX OH
paspaboran. KommuecTBo M Ha3BaHUS APYTUX Pas[esioB 3aBUCUT OT BHIA JOKYMEHTa H 00beMa
H3JI0KEHHOT'0 MaTepHala.

6.3. TexcT BHYTpH pa3/ienoB OOBIYHO NENUTCS Ha IMYHKTHI M HOAIYHKTEL, KOTOPEIE HMEIOT
1K(POBYIO HyMepaIyIo: IiepBas udpa ¢ TOYKOH — HOMEp paszieia, BTopas Hudpa ¢ TOUKOH —
HOMEDp ITyHKTa.

6.4. JlokanbHBIE HOPMATHBHBIE aKThl 0OpMIIATE: B opmare Word, ocHOBHO# TekcT: 12
m6o 14 mpudt, Times New Roman, MeXIycTpOUHBIH HHTEPBAI-OMHAPHEIN, OPHEHTAINS
Oymard — KHH)KHad, II0JI1 OObIYHbIC: BEPXHEE - 2, HUKHEE — 2, IeBoe-3, mpaBoe -1,5.

6.5. Ha THTyIbHOM JIHCTE IO LEHTPY YKa3bIBAETCS: PETUCTPAIMOHHBIA HOMeEp, rpud
PacCMOTPEHHS M YTBEPXKICHHS, PEKBHU3HTHI PACHOPAAUTENBHOTO axkTta 00 yTBep)KIECHHH
JIOKAJBHOI0 aKTa, corjacoBanue ¢ IlepBudHoll mpogcoro3Hol opranu3aiueil paGOTHHKOB H
crynenToB Komnemka, Ha3BaHue TOKyMEHTA.

6.6. Bce HMCTEI JIOKAIBHOTO aKTa JOJDKHEI OBITH MPOIIHMTEI, IPOHYMEPOBAHEL, CKPEILIEHE]
II€YaThIO ¥ IIOANHUCHIO0 qupexTopa Komnemxka.

7. 3ak/Ir04HTeIbHBIE M0JI0KEHHS

7.1. Bompocel, He YyperynupOBaHHBIE HACTOSIIUM IIONOXKEHHEM, IOIJIE)KaT
YPETYyJIHPOBAHHUIO B COOTBETCTBHM C JEUCTBYIOIIMM 3aKOHOHATelbcTBOoM P®, VYcraBoMm:
Komnenxa 1 MHBIME JTOKaTbHBIMH HOPMaTHBHEIMH akTamu Koiuremka.




